[image: eumm-logo (Custom)]




Contracting Authority: European Union Monitoring Mission in Georgia  
 


The EU Confidence Building Facility



ANNEX A.2 – Full application form 











[bookmark: _Toc80274]FULL APPLICATION FORM 

 
1 [bookmark: _Toc80275]General information 

 
	
Name of the Applicant
 
	

	
Title of the Action

	

	
Location of the Action

	

	
Duration of the Action

	




[bookmark: _Toc80276][bookmark: _Toc80278]2 	The Action 
2.1.1. Description including expected Results (max 2 pages)  
Provide a description of the proposed action, including the information requested below, referring to the overall objectives, the outputs and the expected results: 
· State how the action will improve the situation of the target groups, in particular how it will build confidence between Georgia and its breakaway regions.  
· Identify and describe each activity to be undertaken to produce outputs and results, justifying the choice of activities. 
 
[bookmark: _Toc80279]2.1.2. Methodology (max 1 page)  
Describe: 
· the methods of implementation and rationale for such methodology; 
· where the action continues a previous action, describe how the action is intended to build on the results of the previous action (give the main conclusions and recommendations of any evaluations carried out); 
· where the action is part of a larger programme, explain how it fits or is coordinated with this programme or any other possibly planned project (please specify potential synergies with other initiatives, in particular by the European Union); the procedures for follow up and internal/external evaluation; 
· the role and participation in the action of the various actors and stakeholders (partner organisations, target groups, local authorities, etc.), and the reasons why these roles have been assigned to them; 
· the organisational structure and the team proposed for the implementation of the action (by function: there is no need to include the names of individuals); 
· [bookmark: _Toc80280]the main means proposed for the implementation of the action (equipment, materials, and supplies to be acquired or rented); 


2.1.3. Indicative action plan for implementing the action 
Please fill in the table below
· Applicants should not give a specific start-up date for the implementation of the action but simply refer to ‘month 1’, ‘month 2’, etc. 
· It is recommended to base the estimated duration of each activity and the total period on the most probable duration and not on the shortest possible duration, by taking into consideration all relevant factors that may affect the implementation timetable. 
· The activities stated in the action plan should match those described in detail in section 2.1.1.

	
Activity
	
Month 1
	
Month 2
	
Month 3
	
Month 4
	
Month 5
	
Month 6
	
Implementer

	e.g. ‘workshop’
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




[bookmark: _Toc80281]2.1.4. Sustainability of the Action (max 0,5 page)  
Provide the following information:  
· Describe the expected impact of the action with quantified data where possible, especially how it will support confidence building between TAT and the breakaway regions. 
· Describe the possibilities for replication and extension of the action outcomes (multiplier effects). 
· Explain how the action will be made sustainable after completion. This may include necessary follow-up activities, built-in strategies, ownership, communication plan, etc. 

2.1.5. Risks of the Action (max 0,5 page) 
A good risk analysis will include a range of risk types including physical, environmental, political, economic and social risks.
· Describe the main preconditions and assumptions during and after the implementation phase. 
· Provide a detailed risk analysis and contingency plan. This should include a list of risks associated with each proposed action, accompanied by relevant mitigation measures. 
 
[bookmark: _Toc80282]2.1.5. Logical Framework  
Please fill in Annex C (attached) 
 
[bookmark: _Toc80283]2.1.6. Budget, amount requested from the Contracting Authority and other expected sources of funding  
Fill in Annex B (attached) to provide information on: 
· The budget of the action (worksheet 1)
· Justification of the budget (worksheet 2), and   
· Amount requested from the Contracting Authority and other expected sources of funding for the action for the total duration (worksheet 3).  

	Please note that the cost of the action and the contribution requested from the Contracting Authority must be stated in EURO. 



 
[bookmark: _Toc80284]2.2. 	Experience  
The information in this section will be used to assess whether you have sufficient and stable experience of managing actions in the same sector and of a comparable scale to the one for which a grant is being requested. Please fill in the tables, maximum 3 examples.	
	
	
Name of the Organisation


	Project Title 
	Lead Applicant
Y/N
	Co-Applicant 
Y/N
	Affiliated Ent
Y/N

	Location
	Cost of Action
	Donors 
	Amount from Donors
	Dates (from-to)

	
Result of the Action






	
Name of the Organisation


	Project Title 
	Lead Applicant
Y/N
	Co-Applicant 
Y/N
	Affiliated Ent
Y/N

	Location
	Cost of Action
	Donors 
	Amount from Donors
	Dates (from-to)

	
Result of the Action





	
Name of the Organisation


	Project Title 
	Lead Applicant
Y/N
	Co-Applicant 
Y/N
	Affiliated Ent
Y/N

	Location
	Cost of Action
	Donors 
	Amount from Donors
	Dates (from-to)

	
Result of the Action





3 	The Applicant

	
Contact details of the Applicant
	

	
Country and date of registration[footnoteRef:1] [1:  For organisations] 

	

	
National registration number
	

	
Legal Entity File number (if available)[footnoteRef:2] [2:  If already signed a contract with the European Commission] 

	

	
Legal Status[footnoteRef:3] [3:  E.g. non-profit, governmental body or international organisation ] 

	






4 	Declaration 
[bookmark: _GoBack] 
[bookmark: _Toc80288]4.1. 	Declaration by the Applicant (full application) 
The applicant, represented by the undersigned, being the authorised signatory of the applicant, in the context of the present call for proposals, hereby declares that: 

1. the applicant has the sources of financing specified in the budget document;
2. the applicant has sufficient financial capacity to carry out the proposed action;
3. the applicant has the professional competences and qualifications to carry out the action;
4. the applicant is directly responsible for the preparation, management and implementation of the action, not acting as an intermediary;  
5. the applicant is in a position to deliver immediately, upon request, any supporting documents of the action;  
6. if recommended to be awarded a grant, the applicant accepts the contractual conditions as laid down in the standard grant contract annexed to this application form. 

These are the sources and amounts of European Union funding received or applied for the action or part of the action or for its functioning during the same financial year as well as any other funding received or applied for the same action: List source and amount and indicate status (i.e. applied for or awarded) 

The applicant is fully aware of the obligation to inform without delay the Contracting Authority to which this application is submitted if the same application for funding made to other European Commission departments or European Union institutions has been approved by them after the submission of this grant application. 

We acknowledge that if we participate in spite of being in any of the situations listed in Section 2.3.3.1 of the Practical Guide or if  the declarations or information provided prove to be false, we may be subject to rejection from this procedure and to administrative sanctions in the form of exclusion and financial penalties representing 2 % to 10 % of the total estimated value of the grant being awarded and that this information may be published on the Commission website in accordance with the conditions set in Section 2.3.4 of the Practical Guide. 

We are aware that, for the purposes of safeguarding the EU’s financial interests, our personal data may be transferred to internal audit services, to the Early Detection and Exclusion System, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office

Name: 	 
Position: 	 
Signature: 	 
Date and place: 	 
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